What you need to know to get a good paying job

SCANS
(Secretary’s Commission on Achieving Necessary Skills)


Basic Skills


Reading


Writing


Arithmetic/Mathematics


Listening


Speaking





Thinking Skills


Creative


Decision Making


Problem Solving 


Seeing Things in the Mind’s Eye


Knowing How to Learn


Reasoning





Personal Qualities


Responsibility


Self-Esteem


Sociability


Self-Management


Integrity/Honesty





Resources: Identifies, organizes, plans, and allocates resources








Interpersonal: Works with Others











Information: Acquires and uses information








Systems: Understands complex inter-relationships








Technology: Works with a variety of technologies








Workplace Competencies





Three Part Foundation














Where to you stack up against other applicants?





The more you know and the more skills you have, the more you’ll make!








